Uncoverings Database - Tips for Use
by Jean Carlton
I have created this Excel database to better access the wide variety of information contained in Uncoverings Research Papers from its first issue in 1980 to the present time. 

The database is divided into the following categories:

· Subject/Keyword
· Title

· Year/Volume

· Pages

· Author

Each is 'filtered' so that you can quickly search under any category.

The small arrow at the right end of each category signifies this feature. 

Click on that arrow and an alphabetized drop-down list will appear. Click and drag that bar down through the listings.
Exercise 1

Look for articles by Barbara Brackman. In the Author column click on the arrow. Select Brackman, Barbara. You will see one listing with her name and one with her name and other authors. Click on the first one and you should see a list of the seven papers she has authored. If your screen does not show that many, be sure your right scroll bar is all the way to the top. Either use the up arrow or click and hold the gray section and drag it to the top. Get in the habit of always being sure that scroll bar it at its uppermost point to be sure you are seeing all the entries. 
Now go back to the drop down list. It is still in position so you can now select the listing with Brackman and other authors. Again, if you do not see anything - move that scroll bar to the very top.

**You will see that the arrow in the author column is now blue. That indicates that you are viewing only a portion of the database. Click on the arrow and move up to the top to select All to get the full document back. 

Exercise 2

You are interested in Pennsylvania quilts. Use the Subject/Key Word column to find out if any papers have been written about Pennsylvania. Click the arrow at the right of that column; drag the scroll bar down through the alphabet to the P's. You see two entries related to Pennsylvania.  Click on the first one, "Pennsylvania". You will see three different papers when you click this (remember, if you see no entries, scroll up to the top)

These are all found together since the single word "Pennsylvania" is used as the subject for each.  Entries have to be looked at separately unless the wording is exactly the same. 

Note: For this reason, under Subject/Keyword there may be more papers than entries.  

Extra practice? Try Civil War. 
Exercise 3

Let's say you are missing several of the volumes and want to order two at this time. To help you decide which to purchase, go to the Year column and scroll down to each year you are missing to find the topics included in that volume.
I suspect these three categories will be the most useful. 

My goal was to include the most pertinent information to make this a useful tool without becoming too cumbersome. In spite of close scrutiny by myself and a number of proof-readers there may well be further corrections, additions or suggestions. I welcome your input. 
Please contact me at jeancarlton@comcast.net using the subject Uncoverings Database.

